COI'JTACOBAHO

Ha NI€1aroru4YeCKoOM COBETE MIKOJIBI

Iporokon Nefot 3/ ) 4013

‘ G aere, roBe ,’y_/
MPABHJIA -
IIOJIb30OBAHMSI BUBJIMOTEKO
MBOY «CPEJHSISI OBIIIEOBPA3OBATEJILHASI HIKOJIA Ne5»

1. O6mue noyoxkeHus.

.I. Hacrosmue IlpaBuna mnons3oBaHus GHGIHOTEKO pa3paboTaHsl B COOTBETCTBHH C
ITonoxenuem o 6GubaHoTEKE MYHHLMNAIBHOTO OFOKETHOTO o61meobpa3oBaTensHOro YUPEKICHHUS
«Cpennss o61meo6pasoBarenbHas mkosa Nosy (manee — mkosa)

1.2. TlpaBuna nonb3oBauus GHGIHOTEKON — AOKYMEHT, (DMKCUPYIOLIMII B3aWMOOTHOIICHHUS
M0JIb30BaTENs ¢ GUOAMOTEKON W onpeneNsOWMiA 06mMii TIOPAZIOK OpraHu3alMu 00CTyKHUBAHHS
Tojb30BaTeNIeH, OpANOK A0ocTyna K hoHxaM 6ubnnotex, npasa U 06A3aHHOCTH MOTB30BATENEH U
Oubnuoreku.

1.3. TlpaBo cBoGoaHOro u GecrnmaTHoOro M0JIb30BaHUs OMONMOTEKOI MMEIOT yuammecs u
NI€Aaroru ¥ 1pyrue paboTHUKM LWKOJBI, a TAK)KEe POJMTENH yUaIIHXCH.

1.4. K ycnyram nonssosareneii NpENOCTAaBNAOTCA:  (BOHA  y4eOHOl, Xy0KECTBEHHOM,
CNPAaBOYHOH, HAy4YHO-TIOMYJSAPHOH NUTepaTypsl s yJaluxcs; METOAMYECKOM, HaydHO-
N€laroru4€ecKoi, CipaBoYHOM TUTEPaTypHI AIst NIpernojaBaTeieii:

0 kHMrH, nepuoanYeckue u3naunus, BHJICO3AINCH, 3NIEKTPOHHBIE 6a3bl JaHHBIX U JAPYTHUE;

0 cnpaBouHo-6ubanorpaduyeckuii anmnapar:  KaTajord,  KapTOTeKH, CIPaBOYHO-
6ubnnorpaduueckuii o, pekomenaaTeIbHbIE CIIMCKH JIUTEPATypBHI;

0 MHIMBUMYyanbHbIE, FPYNMOBBIE U MACCOBBIE (opmeI paboTsI ¢ nonb30BaTeIAMHU.

1.5. Bubnuoteka o6cnysxuBaer nomp3oparesieii:

U Ha aGoneMeHTe (BbIJaya NPOU3BEICHUIA IeYaTH Ha JI0M);

U B 4MTanbHOM 3aie, re MoJb30BaATEIH paboraloT ¢ moKyMeHTamu, KOTOpBIE Ha JIOM HeE
BBIJIAIOTCS;

0 B NMyHKTax BBLAAYM NPH y4eGHBIX KaGHHETax Al paboTbl C M3JAHMSMH M JPYrHMH
AOKYMEHTaMH B yueGHOe BpeMms;

0 no Mex0Oubnmuoreunomy abonementy (MBA) nomyueHue Y4€OHOM NIuTepaTypsl Bo BpeMeHHOe
TNI0JIb30BAHUE U3 APYTUX OUOIHOTEK.

2. IlpaBa, 065132 HHOCTH H OTBETCTBEHHOCTE N0JIb30BaTeJIei.

2.1. Tlonk3oBarens umeroT 1paBo:

[lonb30BaThest cnepyromumu GecnnaTHeiMu 61ubMoTeUHO-UHPOPMALIOHHBIMH yciyramu:

0 umers cBoGOAHBI N0CTYN K GHGIHOTEUHBIM Gonmam u uHdpopMaumu Ha Pa3IUYHBIX
HOCHTEJISIX;

[ nosyyath JOKyMEHTBI BO BpeMEHHOE T0JIb30BaHMe 13 ¢onna GubnmoTexwu;

U nojy4aTb KOHCynbTauuu M TMPAaKTUYECKYIO MOMOIIb B MOMCKE M BBIGOpE NpOM3BeeHMii
TICYaTH ¥ IPyruX MCTOYHMKOB HHPOPMALMH;

U mpoanieBaTh Cpok MOMb30BaHMs AOKYMEHTaMM B YCTAHOBJICHHOM MOPSZKE;

U mony4ats yueGHUKYM M KHUMH IO MeXOMOIMOTeYHOMY aboHeMeHTYy;




TR A MATA SRR ST SN

0 nosne3oBatecs cripaBoYHO-GHGMHOrpadHIecKiM anmnapaToM: KataJloraMi ¥ KapTOTeKaMM Ha
TPaUIIMOHHBIX U 3JIEKTPOHHKIX HOCHTEJIAX;

0 nose30BaTECs CipaBoYHO-6MbMHOrpadYecKum 1 MH()OPMALMOHHBIM 00CITy)KHBaHUEM;

0 nomyyars Gu6nuoredno-6ubauorpaduueckue u MHQOpMaLMOHHEIE 3HAHMA, HABHIKH M
YMCHHA CaMOCTOSITENILHOTO NONI30BaHMs GMOIHOTEKOM, KHArO#, HHpOpMaLyeil;

0 NIpHHAMATE y4acTHe B MEPONPUATHSX, IPOBOLUMEBIX 6ubmmoTeKoii;

[ oKa3sIBaTh NPaKTHYECKYHO MOMOIIL GHGIIHOTEKE;

0 TpeGoBath cobmoneHre KOHUMACHLIMATLHOCTH NAHHBIX O HEM M NEPEYHE YMTACMBIX UM
MaTepHalloB;

0 obxanoBarh IeicTBHS GHOIHOTEYHBIX PabOTHHKOB, YIIEMIIAIOUIKX €ro MpaBa, y AUPEKTOpa
OY mnu B pervoHabHOM opraHe ynpasieHus obpa3oBaHHeEM.

2.2. Ilons30Barens 06s13aH:

0 cobmonate npaBmia 101630BaHUA GHGIHOTEKO;

O OepexHO OTHOCHTECH K KHHMraM, KypHanaM M y4eOHUKaM, MOJy4eHHbHIM M3 (OHZa
Oubnuorekn (He menaTe B HUX TIOMETOK, HE BBIPEIBATH CTPAHHWIl M T. J1.), 00OPYAOBaHHIO,
HHBEHTapIO;

[ Bo3BpaIaTh NOKYMEHTHI B GHONMOTEKY B YCTAaHOBIEHHEIH CpPOKH;

U He BBIHOCHTL NOKyMEHTHl M3 GHONMOTEKM, €CM OHM He 3aluCaHEl B YHUTATENHECKOM
dopmysipe;

0 cobmoznats B GMGIHOTEKe TUIIHHY H HOPSIOK;

[} M0/1630BaTHCA LICHHBIMH 1 CIPABOYHBIMU JOKYMEHTAMH TOJNBKO B YHTATEHOM 3a’e;

U npH NoJTy4yeHHH JOKYMEHTOB U3 GHGIMOTEYHOTro (oHna ynTaTeNb JOIKEH MPOCMOTPETH HX B
OubnuoTeke u B ciyyae 0OHapyxeHHs IedeKToB cOOGIUTE 06 3TOM OubaMoTeKapIo, KOTOpKIil
CACJaeT Ha HUX COOTBETCTBYIOLIYIO IOMETKY; :

[ pacriuchIBaTECA B KHHXHOM (OpMyIIspe 3a Kaxaoe TNOJy4€HHOE M3JaHue (KpOMe y4aIuxcs
1-4 knaccos);

U He HapylaTh NOPSA0K PacCTaHOBKH JOKYMEHTOB B ()OH/IE OTKPHITOTO JOCTYIa;

[l He BEIHMMATE KapTOYEK U3 KATaNOTOB U KAPTOTEK;

0 NOJNHOCTBIO paccyuTaThea ¢ GUOMHMOTEKOH MO HCTEYSHHMH Cpoka o0yueHHs Wik paboTHl B
IKOJIe.

3. O6s3anHOCTH GHGIHOTEKH.

3.1. BubnuoTreka o6s13aua:

0 obecneunts GecrulaTHEIA AOCTYI K GMOMMOTEYHBIM doHmam M GecruiaTHyw BEIZAuy
AOKYMEHTOB BO BPEMEHHOE I0JIb30BaHHUE;

0 obecneunts onepaTMBHOE M KauecTBEHHOE 00C/Iy)XMBaHHE TONB30BaTeNed C YYETOM HX
3a1pOCOB;

U cBoeBpeMeHHO MH(OPMHUpPOBATH MONB30BATENEH 060 BCEX HOBEIX BUJIaX NpPEJOCTaBIAEMBIX
ycayr;

0 npemocraBnate B monb3oBaHMe KaTanory, KapTOTeKH, O3JIEKTPOHHBIE 6a3bl JaHHBIX,
OCYIWIECTBIIATE APYrUe pOpMEI GHOIHOTEYHOro HHPOPMHPOBAHKS,

U u3yyaTs NOTpeGHOCTH NONB30BaTENIEH B o0pazoBarenbHON HHOPMALMH;

0 obecnieunts noss30BaTeneil JoKkyMeHTaMH B KaHUKYJIIPHOE BpeMs;

U nposoauTs B Havane yyeGHOro roaa ©XETO/IHYIO NIEPePEruCTPaLMIO OJIb30BaTENIEH;

[} obecrieynTs COXpPaHHOCTE H PaLMOHATBHOE UCIIONE30BAHHE OMONHOTEYHEBIX (GOHIOB;

[l IpOBOAMTE MeNKMil PEMOHT KHHT, NPUBJIEKas K 3TOi paboTe akTUB GUGIHOTEKH;

0 cnoco6cTBoBaTH YOPMHUPOBAHUIO GUOTMOTEKH KaK LIeHTpa pabOoTHI C KHHUIOIA;




0 BecTH YCTHYI0O M HarlaHYIO MaccoBO-HHGOPMALMOHHYI0 paGoTy; OpraHHM30BHIBATH
BEICTaBKH, OubnuorpapuyeckHe 0630pHI, JIMTEpaTypHEIE Bedepa, WIPHI, NpPA3JHUKM M JPYTHE
MEPOIPUATHS;

U co3maBate KOMGOPTHEIE YCIOBHSA s paGOTHI 0JIB30BaTENEH;

0 obecnieunts ynoOHBIM pexuM paGoTE GMOTHOTEKH;

0 oTYMTEIBaTECS O CBOEH NEATENHPHOCTH B COOTBETCTBUM ¢ [looxkeHneM o GuGIHOTEKE Mepen
agMuHUCTpauueii OV,

4. Ilopsinok mojb30Banus GUGIHOTEKOIH.

4.1. 3anuce o6yyaromuxcs 06meo6pa3OBaTENBHOTO YUPEKAECHHS B GHOIHOTEKY TIPOH3BOJUTCS
[0 CNHCOYHOMY COCTaBy Kijiacca B HHAMBHIyalbHOM TOpAJKE, MEAarordHyecKuX M Ipyrux
paGotHukos OV, poauTeseil (MHBIX 3aKOHHBIX NpeACTaBUTENEH) o0yyJaromuxcs 1o nacmnopry;

4.2. Yurarensckuit GopMynAp ABIAOTCA AOKYMEHTOM, MOATBEPHKAAIONMM NPaBo TOJb30BAHMS
O1OIHOTEKOI;

4.3. Yurarensckuit GopMynip GuKCHpYeT AaTy BbLAAYM MOJB30BATENO JOKYMEHTOB U3 (OH/a
OubauoTexu.

44. Ilpu 3anucu 1ONB30BAaTENh [HOMKEH O3HAKOMMTECA C TPaBUIAMH  IIOJB30BAHHS
6ubnroTeKOl M MOATBEPAUTH 0GA3aTENBCTBA MX BBINIONHEHMS CBOEH MOAMMCHI0 B YHTATENHCKOM
dopmynspe.

4.5. O6MeH nUTEpaTyphl POM3BOAMTCSA MO rpaduKy paboTs GHOIHOTEKH.

S. Ilopsizok mosib30BaHUS aGOHEMEHTOM.

5.1. Tlone30BaTens UMeET MpaBo B3ATh HAa aGOHEMEHTE BO BPEMEHHOE MOJIb30BaHUE He OoJiee 3-
X JIOKYMEHTOB OIHOBPEMEHHO.

5.2. MaKkcuMasbHbIe CPOKH MOJIb30BaHHUs IOKyMEHTAMHU:

U y4eOHUKH, yueOHBIE TOCOGHS — yueOHBII roz;

0 Hay4HO-nOMy/ApHEIE, MO3HABATENbHAA, XYOXKECTBEHHAS IUTepaTypa — 1 MecsLy;

U neproanyeckue u3faHus, U3aHUs NOBBILIEHHOTO crpoca — 15 qHei;

5.3 [lonb3oBaTens MOryT NPOJIUT CPOK MOJTB30BAHHS JOKYMEHTAMH, €CIIH Ha HUX OTCYTCTBYET
CMpPOC CO CTOPOHBI APYT'HX MOJIE30BaTEEH.

6. Ilopsizok MO/IL30BAHHUS YHTATLHBIM 32JI0M.

6.1. JlokyMeHTHI, peIHa3HAYEHHbIE [T paboTHI B YUTAJILHOM 3aJi€, Ha JIOM HE BBIAAIOTCS;

6.2. DHUMKIONENHH, CIPAaBOYHWKM, PEJKME, LEHHEIC WM HMEIOIHECS B €IMHCTBEHHOM
9K3EMILLAPE JOKYMEHTHI BBIJAIOTCS TOJBKO Ui pabOTHl B YMTAJILHOM 3aJie.

6.3. Uucio IOKyMEHTOB, BbIIaBaEMBIX B YHTAJILHOM 3aJie, He OrpaHUYMBAETCH.

7. Ilopsiiok paGoThl ¢ KOMNBLIOTEPOM, PACHIOI0KEHHBIM B OuGIHOTEKeE.

7.1. PaGoTa ¢ KOMIBIOTEPOM YYaCTHHKOB OGPa3OBATENLHOTO MpOLECCA MPOM3BOLUTCA O
rpaduKy B IPUCYTCTBUU COTPYIHNKA GHOIHOTEKH;

7.2 Pa3pemaetcs paGoTa 3a epCOHAIBHEIM KOMITHIOTEPOM He GoJiee OHOTO YeJIOBEKA;

7.3 Ilonb3oBaTeNu MMEIOT NMpaBo paboTaTh ¢ HETPAAMLMOHHBIMH HOCHTE/IAMH uHbopMaLK
TNI0Cie MpeIBApUTEIBHOTO TECTHPOBAHHS €0 pabOTHHUKaMK GUOIHOTEKY;

7.4 Ilo BceM Bompocam nowcka nHpopMaiuu B MHTEpHeTe N0/Ib30BaTeNb JOIKEH obpaiarbcs k
paboTHHKY Ou6nuoTeKH, 3anpemaercs obpalieHHE K pecypcaMm HutepHera, npeanararommm
oIuary;

7.5 PaGoTa ¢ KOMNEBIOTEPOM INPOUBOIMTCA COMJIACHO  YTBEPIKACHHBIM CaHHTapHO-
THTHEHUYECKUM TPeOOBaHMAM.

[Tenaror-6u6nuorekapn




